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1 To register for an 
examination on the WACS 
portal, you need to create 
a user account by clicking 
on the "Not Yet 
Registered? Register Here 
button" 
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2 On Clicking on the 
registration button, you 
will be redirected to a 
registration form that 
looks like this, enter a 
valid email address, then 
password, in the third 
text box, confirm your 
password by entering the 
same password you 
entered in the previous 
text box. 
Then click on the 
"Register Button" 
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3 Then you will be 
automatically redirected 
to a form where you will 
update your basic details, 
fill in the appropriate 
information, attach your 
passport photograph and 
click on "Save and 
Proceed" 
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4 Then you will be 
redirected to a page 
where you will see the 
passport you have 
uploaded and the 
summary of all the 
information supplied in 
the previous page 
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5 Then next step is now to 
click on "Register for 
Exam Button" button, 
then you will be 
redirected to a page 
where you can select the 
examination you are 
registering for. Also select 
sub-speciality where 
applicable then click on 
"Submit" button. 
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6 You will be redirected to 
a page that contains the 
summary of the 
examination you selected 
in the previous page. 
Then click on "Proceed to 
..........Forms" the name 
displayed in the button 
will be determined by the 
examination you are 
registering for. 
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7 Then you will be 
redirected to a page 
where you can start filling 
your form. 
 
Attach your scanned 
documents where 
necessary. 
 
In situations whereby you 
need to fill more than 
one information, use the 
green buttons to add 
more fields. 
 
When you are done filling 
the form, then click on 
"PROCEED TO NEXT 
STAGE:FORM PREVIEW" 
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8 Then you will be 
redirected to a page 
where you will see the 
summary of all the 
information you filled in 
the previous page 
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9 In situation where you 
have made mistakes 
during the process of 
filling the forms, you can 
click on "Edit Examination 
Application Form" button 
at the bottom of the 
page. 
 
If there are not mistakes, 
then click on "Proceed To 
Payment Details" button , 
at the button of the page 
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10 If you click on "Proceed 
To Payment Details" you 
will be redirected to a 
page where you can 
select either Online OR 
Offline mode of payment. 
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11 If you click on "Proceed 
To Payment" you will be 
redirected to a page 
where you will pay with a 
Credit card 
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12 Click on "Make Payment" 
button then you will be 
redirected to a page like 
this>. 
 
Enter the information 
requested for based on 
the card type you want to 
pay with. 
 
On successful payment, 
you are required to print 
the confirmation page.  
 
Furthermore, a receipt 
will be sent to your email 
address, these are 
evidences that you have 
made payments. 

 

   

 

IF YOU WOULD LIKE TO PAY OFFLINE, THEN FOLLOW THE 
BELOW STEPS  
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13 Click on "Proceed To 
Offline Payment Details" 
button from "step 10"  
Above 

 
   



Examination Registration Process Page 15 
 

 

14 Then you will be 
redirected to a page like 
this. 
 
You are required to print 
this page and proceed to 
any Zenith Bank and pay 
the Examination fee . 
 
Immediately payment is 
made, an email will be 
sent to your email 
address as confirmation 
of payment. 
 
Note that your forms will 
not be treated if you have 
selected "Offline 
Payment" and you didnt 
make payment in the 
bank. 

 

   

 Should you have any problem while registering for any of the examination, 
please call  08157501395, Mondays-Fridays,  9am-5pm OR Send an email to 
support@wacscoac.org 

   


